Government of the District of Columbia

ONCA * *x &

Office of the Secretary of the District of Columbia
Office of Notary Commissions & Authentications

Change of Employment During Commission Form

This form may be filled out electronically and emailed to notary@dc.gov.

You are required to include the following documents when submitting this form:

e A letter of request from your new employer, stating why they need you to perform notarial services. This
letter is required to be on letterhead with a physical DC address and phone number, have an original or
valid electronic signature, and typed name and title of the supervisor.

e The updated surety bond form indicating your new employment.

Current Commission Name:

Expiration Date of Current Commission:

Commission Type:  Business: [1 Dual: 1 Government: [1 Residential: [1

Are the Notarial services provided open to the general public? Yes: [ No: [

Previous Employer:

Previous Address:

New Employer:

New Address:

Do you wish to be listed on our Search for a Notary Public Map by Address? Yes: [1 No: [
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